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BO Y TE CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HQC Y DUQGC Pic 1ap — Ty do ~ Hanh phiic
 HAIPHONG
S6: j934 /QD-YDHP Hdi Phong, ngay 30 thdng 1) ndm 2014
QUYLET PINH

V& viéc ban hanh cdc quy trinh hoat d9ng khéo thi

HIEU TRUONG TRUONG PAI HQC Y DUQGIC HAI PHONG

Cén cu Quyét dinh s6 06/1999/QD-TTg ngay 25/01/1999 cia Thu tudng
Chinh phu vé viée thanh 1ap Trudng Dai hoc Y Hai Phong;

Cén cu Quyét dinh sb 2153/QD-TTg ngay 11/11/2013 ctia Thi twéng Chinh
phtt vé vide ddi tén Truomg Pai hoc Y Hai Phong thanh Truong Dai hoe Y Dugc Hai
Phong;

Cin ctr Ludt Gido duc 2012.

Cén cr Théng tu 62/2012/TT- BGDDT ngay 28 thang 12 nam 2012 cuia
B6 Gido duc — Pao tao vé vidc ban hanh quy ché vé quy trinh va chu ky kiém
dinh chit lugng gido duc trudng dai hoc, cao ding va trung cap chuyén nghiép;

Cin ¢l chite ning, nhiém vu cua Trung tAm Khéo thi va QLCLGD trudng

Dai hoc Y Dugc Héi Phong;
Xét dé nghi ctia 6ng Giam dbc Trung tdm Khao thi va QLCLGD

QUYET PINH:

Piéu 1. Ban hanh céc quy trinh cua hoat déng khao thi
( Co6 vdn ban kem theo)

Pidu 2. Noi dung cac quy trinh dém bao ding quy dinh cia Ludt gido duc
nam 2012 va théng tur 62/2012/TT-BGDDT ngay 28 thang 12 ndm 2012 coa B

Gido duc Dao tao
Piéu 3. Trung tim Khao thi & QLCLGD, cic Khoa/B mén va cac can bo

tham gia cong tac khao thi can ct Quyét dinh thi hanh. L(/

Noi nhin:

- Nhu didu 3;
- Liu: HCTH, KT&QLCLGD

S.TS. 73&/}2 % %ZZ&



(Ban hanh kém theo Quyét dinh 56:

I. MUC DiCH

QUY TRINH PHUC TRA BAI THI KET THUC HQC PHAN
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OP — YDHP ngay3 thang () ndm 2014)

Quy dinh théng nht céch thitc phiic kho bai thi két thic hoc phan

- Pam bao tinh khach quan, céng bing trong cong tac chim thi phic
khao bai thi k8t thuc hoc phan

II. NOI DUNG
Cdc .  a A A o Biéu 7~
bude Trdach nhiém Ngi dung cong viéc Thoi gian i 1,% q‘
T ¥
- Trong thoi gian ' E?\f"-\g
, 30 ngay ké tu 2\ Al
Tiép nhin don phic khdo: hgiy cong bd N N
1 Cén bd TT Khéao Nhan don phic khao cla sinh |¢idn duge 4p Mau don e
thi & QLCLGD |vién. dung 481 v6i sinhPhuc tra
- Thu 1& phi phuc khao. vién céc hé dao
tao
Kiém tra don phiic khio:
- Cén bd phong KT&PBCLGD Neay sau sau khi
. (Canbd TT Khéo| kiém tra diy du cée ndi dung tié?’ fmén P
thi & QLCLGD |trong don nhw: Ho tén, mén |° > 1\
thi, ca thi, gid thi, didm phic [ ©
khdo...
Téng hop phdn logi don phiic A
., (Cénb TT Khio khdo: nﬁ:ﬁﬁﬁﬁn
thi & QLCLGD |- Tong hop cac don va phén khao 01 ngdy

phén loai theo mén thi

17



Cén bd TT Khéo
thi & QL.CLGD

Rut bai phuc khao:

. Ciin cit theo s béo danh trong
don phic khdo vi sb phach
trong bién ban phach tién hanh
rat bai chim phuc khéo.

| Kidm tra d6i chiéu dau phach
xem c6 ding tén ngudi lam
don.

- Pua bai phic khao vao tui va
niém phong

01 ngay sau khi
phén loai don

Mau thi
dung bai
phuc tra

Cén bo TT Khao|
thi & QLCLGD

Giao bai phiic tra t6i B) mon:
Giao bai chdm phic tra cho
cac can bo BO mén; ¢o6 ky nhén
bai vao sd theo dbi phic tra;

01 ngay sau khi
rit bai phic tra

Sé theo
dGi phie
tra

(\&53% /)

i [

Khoa/Bm c6 bai
cham phic tra

Té chivc chim phiic khéo:

- Truong Bm phén céng giang
vién cham,

- Cén bd chdm phic tra phai la
2 giang vién cua by moén va
yéu cau khong phai giang vién
dé chim lan 1

- Tuan theo quy dinh chim
phtc tra.........

thoi gian chdm
phic tra ti da 12
2 tuan

Can b6 TT Khao
thi & QLCLGD
:Can bd chim
phic khdo,

Kiém tra:

. Cén bd TT Khio thi &
QLCLGD kiém tra cac hd so
lién quan nhu: Bai chim, bién
ban chim, cdch thirc chém, 1y
do ¢6 sy thay ddi v& diém.

. Néu trai quy dinh chuyén

budc 6, khéng chuyén budc 8

Sau khi chdm
phtic tra xong
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Ghi bién ban:
Can b0 TT K]géo thi &
QLCLGD ghi lai diém bai thi

TRUGNG
DAIHOC

HIEU TRUONG

g}?rébggg%;? sau phic tra va s& theo dai, néu |Sau khi da kiém [M&u bién
Cén b6 cham ’ cs’) su thay doi diém thi gin t%'a cic thituc  [bdn phuc
bhiic Khéo bién ban phic tra c6 ddy du [lién quan tra
' chit ky cia CB cham thi, ddu
xac nhin cia TT Khao thi &
QLCLGD vé phong Do tao.
Cén bé6 TT Khio thi & |
Cén bs TT Khio| QCLCD gﬁi bigg bég phiic ‘_
s o ¢ “Itra c¢6 sy thay doi diem vé
o fb%&? phong DTPH dé sira v lwu (¢6 01 ngay ki nhdn )‘
Do tao: ky nhén vao sb theo déi phic FAY .
R N | A
(KET THUC QUY TRINH) N
Pl



BO Y TE CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAIHQC Y DUQC Péc lap - Ty do ~ Hanh phic
HAI PHONG

PANH PHACH, ROC PHACH BAI THI KET THUC HQC PHAN

(Ban hanh kem theo Quyét dinh 56: QP — YDHP ngayjy thdng 3 ndm 2014)

4024
1/ MUC PICH
- Théng nhit céch thirc danh phach bai thi két thic hec phan.
- Pam bao tinh khach quan, cong bang ddi véi mdi bai thi dugc cham.
I1. NOI DUNG
Cac . .2
bwéce Tr‘f},\Ch Noi dung cong viée Thai gian Bl-f !
nhiém mau
1 Cén b sinh | Nhén bai thi tir can bd niém
phach phong bai thi sau méi bu01 thi.
Kiém tra: Kiém tra so lupng bai
Can bd sinh | thi, t& gidy thi thyc té so véi sb X
. Mau tii
5 phach ghi bén ngoai tii dung bai thi: dung bai
(TT Khao thi -Neu khéng trung khop, chuyén thi
&QLCLGD) | vé CB niém phong.
Néu tring khép, tién hanh budc 3;
Cén b9 sinh gglr?lp :inilhetr;igva:;angar:ht;err x
phéch f et an thi . | Saukhi | Mau danh
3| (TTKhao |20 phich cho timg mon thi 01| hoan thanh | séch
thi t?gn c%ag sach phach theo s6 béo bude 2 phach
&QLCLGD) danh;
-Nhén bai thi va danh séch phach
tir can b sinh phach.
-Klem tra so lugng va tinh trang
véng thi; sap x€p bai thi theo s
Céan bd danh | tho tw sd bdo danh trong danh X 4 ea
. , , Mau bién
A phach sac.h, phach. o ban xit Iy
(TT Khéo thi | -Kiém tra bai thi tinh trang danh .
&QLCLGD) | déu bai néu phét hién ¢6 dau hidu v phi“?
dénh déu bai, rit bai ra ghi vao A
phan ghi cha danh sach ky ndp,
1ap bién ban (VPQC) chuyén bude
3, ndu khéng chuyén budc 5
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Cén bd danh
phach

(TT Khao thi
&QLCLGD)

Panh phach (st dung bat bi ¢o
muyc mau xanh ):
-DPénh méi phéch ng voi mdi sb
bdo danh vao cac 6 “Sb phach”
trén mdi to gidy thi theo danh sach
phach dé in (luu y: moi tor gidy thi
62 6“SH phéach”).

- Gach chéo phén bod trong, khéng
c6 dit liéu trong bai lam cia thi
sinh néu con sét lai.

Sau khi
hoan thanh
budc 4

Céan b0 dénh
phach

(TT Khao thi
&QLCLGD)

Roc phach:

Roc bai thi lam 2 phén theo dudng
ké trén t& gidy thi sao cho mdt
phan bai thi 14 bai 1am cua thi sinh
cd ghi mé phach phin con lai cia
bai thi gdm cac thong tin cé nhéan
cua thi sinh va ma phéach.

* Luyu y: Khi roc bai thi theo
dudmg ké thi dé lai mét doan
khoang 1,5cm & gan cudi dudng
ké dé x¢ bing tay, lam co 80 dbi
chiéu giua bai thi va dAu phach
khi c6 vén dé can phai xdc thyc vé
bai thi.

y

Can b danh
phéch;

CB quan ly
phach

(TT Khao thi
&QLCLGD)

Ban giao dau phich, Danh sach
phach va bai thi da cit phach
cho CBQLBT:

Sau khi ddnh phach, roc phach
xong, xép phan dau phéch cta bai
thi va danh sach ky tén ndp bai,
danh sich phach... cho vao ti
niém phong phach (ghi r& Mon
thi, 16p thi, so bai s6 t0, ngay thi,
dong diu niém phong va giao cho
c4n bd quan ly bai thi kém véi thi
bai thi d& duge roc phach.

Ghi day dd thong tin: Mén thi, 16p
thi, s0 bai s6 to, ngdy thi, l4n thi
vao s theo giao/nhan bai thi.

Liweu y:

- Phan dau phédch va BBP phdi
duwoc tuydt doi bdo mdt trude va
sau khi ban giao.

- Truce khi ban giao ddu phdch,

Sau khi
hoan thanh
ndi dung 6

MAu tii
niém
phong
phéch
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BBP v& bai thi dd cdt phdch,
CBDP phai ky tén minh vao danh
sdch phdc. |
(KET THUC QUY TRINH)

HIEU TRUONG

GS.TS.@@M Vin Ghito




BOYTE CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HQC Y DUQC Poc 1ap - Ty do — Hanh phic
HAI PHONG

QUY TRINH TIEP NHAN VA QUAN LY NGAN HANG CAU HOI THI

(Ban hanh kém theo Quyét dinh 6. OD — YDHP ngdy3y thang ) ndm 2014)

4624

I MUCPICH , ,
- Quy dinh thong nhat cach thirc tiép nhan va quén ly ngén hang cau hoi

thi/dd thi, ddm béao tinh chinh x4c, an toan va bao mét.

- Pam béo tinh khach quan, cdng bing trong cdng tac td churc thi két

thtic hoc phan.
II. NOIDUNG
] Biéu
Ca’c Trach nhiém Noi dung cong viée Thoi gian x
bwée mau
Linh dao TT | Tiép nhan ngdn hang cau hoi thi;
1 Khao thi bo dé thi: CB B6 modn ban giao | Thang 8,9
&QLCLGD va |cho lanh dao TT KT&QLCLGD | =~
Khoa/BM ndp mdi /bd sung/chinh sira hang nam
Kiém tra :
- Két chu phi hop v6i NHCHT.
-Dép 4n kém theo (niém phong) | Ngay sau | Méu
) TT Khao thi - Pinh dang; khi nhdn | soan
&QLCLGD - Clu trac dé thi; NHCHT tir | cdu hoi
_Dang file word kém theo ddi|Khoa/BM | thi1,2
véi d& tu ludn va thi tric
nghiém trén may
Sau khi
Linh dao TT X ol @2
3 | Khéo thi Ban giao: biing vin ban theo kiém tra da | 56 ky
&QLCLGD va | miu; dhy b va rglfao \
Khoa/BM ‘ én de
pht hop
Lanh dao TT Dua NHCHT vao quan ly, st
4 Khao thi dung dam bao an toan va bao
&QLCLGD va | mat.
Khoa/BM (KET THUC QUY TRINH)




Mo phong quy trinh:

Tiép nhén NHCHT tir
Khoa/BM Chua

dat

Ban giao bang vén
ban

Pua vao quan ly
va st dung -

—_ZHIEU TRUONG

6s.15.Phpn Yin Gl



TRUONG PATHQC Y DUQC

BOYTE

HAI PHONG

CONG HOA XA HOI CHU NGHIA VIET NAM

Déc 1dp — Ty do — Hanh phie

QUY TRINH RA PE THI, BAO MAT VA NHAN BAN DE THI VIET,
GIAO NHAN BAI THI VA DPIEM THI

(Ban hanh kém theo Quyét dinh 56:

1. MUC PiCH

Quy trinh nay hudng dan trinh ty cdc bude thuc hign trong viée ra dé thi,

102 ]

OD — YDHP ngay3y thang ) ndm 2014)

b&o mat va nhan ban dé thi viét, giao nhin bai va diém thi nham bao dém néi

dung dé thi bam sdt myc tiéu va yéu cau clia mén hoc, ¢6 kha ndng danh gia

trinh d6 tiép thu v& tri thire va k¥ niing ngh& nghidp cta sinh vién theo nhiéu

mirc véi sy ddng thudn cao cia cdc gidng vién nhom chuyén mon, dong thoi

d& thi duroc bao mat cho dén khi duge cong bd chinh thic cho sinh vién.

Quy trinh cling chi ra trinh tu cac bude trong vige giao nhén dé thi, bai thi,

diém thi va luu trir bai thi.

1. NOI DUNG

1./ Quy trinh xiy dung b ciu héi

Cac
budc

Trach
nhiém

Noi dung cdng viée

Thoi gian

Khoa/Bd
mon

Xac dinh muyc tiéu va yéu
cAu kiém tra kién thire va ky
ning ciia sinh vién:

-Cac giang vién tham gia
giang day mén hoc, do trudng
bd mon dé xuét, trudng nhém
¢6 tréch nhiém diéu phéi hoat
ddng cua nhom.

-X4c dinh lai muc tiéu, pham
vi va yéu cu kiém tra c6
trong dé cuong chi tiét, da
duoc théng qua tai hoi dong
khoa hoc khoa, trudng.

Pau nam
hoc hang
nam

Khoa/B6
mon

Soan bd ciiu héi va dap 4n
cho mon hoc:

Dau ndm
hoc hang

Mau
soan cau

3
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Dya trén chuan dau ra mon
hoc, d& ra yéu cau klem tra
cua timg chuong va tng horp
Sau do, truéng Khoa/B mén
phén cong cac thanh vién bién
soan cdu hoi. Dang cdu héi
kiém tra co thé 1a: Iy thuyet
bai tap, tréc nghlem Cac cau
hoi cén duge ca nhdm thong
qua. MB0i cau hoi phai cé dap
an dinh kém.

nam

hoi thi
1,2

Khoa/Bo
mon;
TTKT
&QLCLG
D

Liru trit bd cAu hoi va nop
vé& TT Khio thi &KQLCLGD

- T danh sach cau hoi & buoc
2, trudng Bo mon thanh 14p
cdu trac dé thi trong bo d8 thi.
B dé thi phai duoc luu trir it
nhdt trén hai trong c4c phuong
tién: file word luu trén may
tinh, mot ban gt lai cho
trudng bd mon.,
-Nop vé TT Khao thi
&QLCLGD ca file word va
01 ban co chit ky cia trudng
bd mdn, kém theo cau tric dé
thi.

(KET THUC QUY TRINH)

Pau nam
hoc hang
nam

3

2./ Quy trinh ra va bio mit d@ thi

Cac
bwoc

Trach
nhiém

Noi dung cong viéc

Thi gian

Phong Dao tao

Lap ke hoach thi két thic
hoc phan
- Phong Dao tao ldp ké
hoach thi theo tudn cin cur
vao ké hoach déo tao diu
nam.
- Gui lich thi cho céc
khoa/B6 moén, TT Khéo thi
& QLCLGD.

Cén cu lich
hoc cia SV

AN

2 1
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Phong dao tao;

TT Khao thi

&QLCLGD;
Céc khoa/ bd
mon

Trién khai ke hoach thi két
thic hoc phan

- Trién khai k& hoach thi két
thiic hoc phan cho céc bd mén,
- Théng bao khoa/b¢ mén cuir
c4n bd vé tham gia cdng tic
coi thi

Sau khi két
thiic thoi
gian hoc
hoc phén

Céc khoa/bo
mon

Bién soan de thi va dap 4n:
Dé thi:

1. Bé thi tw trdc nghiém trén
gidy: Truéng bd mon hodc
ngudi duge Uy quyén bién
soan dé thi trén co s& bd ciu
hoi va ddp an da théng nhit,
Chu triic dé thi can dugc thong
nhit cia da sé thanh vién
nhém chuyén mén. Trudng bd
mon va nguoi duge uy quyén
ky xac nhin viéc uy quyén
bién soan dé thi va dap 4n.

2. Bé thi tréic nghiém trén mdy
tinh:

Can bd TT KT&QLCLGD
dudi sy gidm sat cia cén bd
B¢ mon s& kich hoat vi€c tao
de tu dong trén phan mém thi
tric nghiém theo cau triic daé
da duoc trudng b6 mon duyét,
dam bao hoan toan bao mat va
mdi sinh vién mot ma dé thi.

3. Pé thi ty lugn: Cén bd TT
KT&QLCLGD va can bd bd
mon duge phan cong s€ tryc
tidp lam dé boc thdm ngau
nhién theo cAu tric d&, can bd
BM s& chju trach nhiém duyét
dé thi.

- Pé thi phai vira sic, phan
loai duoc trinh d§ cda sinh
vién, c6 d§ dai phu hop véi
thoéi gian thi, qui dinh
cho/khéng cho tham khao tai
léu (ghi chu cdc loai tai liéu
dugc phép/khong dwoc phép
tham khdo), d& thi tric nghiém

Trude khi
t6 chirc
cho sinh

vién thi két
thic hoc

phén

Mau
soan cau
hoi thi
1,2

5
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trén glay phai ghi o s trang,
danh so trang trén cdc to, cac
ciu héi phai duge ddnh sb thi
ty, ddm bao tinh chinh xac
(khéng c6 sai sot ve logic,
chinh td,...), ghi 10 36 diém
twong Ung cha mdi cdu hoi.
Trong d& thi khéng ghi tén
ging vién ra @8 thi.

- P8 thi phai dugc trinh bay
theo mAu théng nhit dugc quy
dinh trong quy trinh nay:

Biéu mau 1: danh cho cidc mon
thi ly thuyét.

Biéu miu 2: danh cho cic mon
thi tric nghiém.

Bidu miu 3: danh cho cdc mén
thi SV 1am bai tryc tiép trén dé
thi

biép 4n: Bién soan dap 4n kem
theo dé thi.

-Dép 4n c6 thé danh may hodc
viét tay.

-Ddp 4n phai chi tiét hoa thang
diém cla timg phan dén 1
diém hodc nho hon (néu cb).

Cac khoa/bd
mon; TT
KT&QLCLGD

Duyét va chon dé thi: (bao
mat)

- Trudng bd modn hodc can bd

BM dugce uy quyén duyét @@
thi va dap an kém theo, ky tén
vao phia duéi ctia 8 thi.
. bé thi va dép an dugc cho
vao cac phong bi riéng c6 dén
niém phong kém chit ky cua
ngucn chju trach nhiém. Bén
ngoai phong bi, cdn ghi 1 tén
mon hoc, ngay thi, ca thi, thoi
gian lam bai, hinh thuc thi,
quy dinh cho hay khéng cho
sir dung tai ligu.

Trude budi
thi




Cac khoa/bd
mon; TT
KT&QLCLGD

Nhdn bin dé thi theo so
lwgng sinh vién: (bdo mit)

- Nguoi duge Gy quyén co
trdch nhi¢ém nhan ban dé thi
véi sb lugng phit hop s6 lugng
sinh vién dugc phep dy thi va
mdi phong thi ¢6 it nhdt 2 dé
thi du, kiém tra s6 luong dé
thi, phén dé thi vao céc ti
dyng d& thi, niém phong céc
tii dung dé thi bang bing keo,
déng dau niém phong tai vi tri
chinh gitta mép dan kém chir
ky cia ngudi chiu trach nhiém
nthan ban d& thi.

-Viéc nhan ban d& thi dugc
thuce hién tai TT KT
&QLCLGD theo qui dinh cua
nha trudng:

+Phai ddm bdo chi c6 nguodi
duge Gy quyén nhan ban de thi
c6 mét & khu vuc photo d8 thi.

+ Nguoi duge uy quyén chiu
trach nhiém gidm sat, kiém tra
va dam bao viéc x6a bd nhd
méy photo (néu ¢6) va hiy tat
ci cic ban in dé thi du hodc
hong bing may hiy gidy co
san trong phong.

+Sau khi hoan tit viéc nhan
ban, dé thi gbc can phai dugc
bao mét theo ding yéu ciu cua
Budc 4 cho t6i khi ca thi két
thuc.

Trude bu’éi
thi it nhat
15 phat

Canbo TT
KT&QLCLGD

Luu giiv dé thi goc va ddp dn:
- Sau khi hoan thanh viéc nhin
ban d¢ thi, dé thi gdc va dép én
cén phai duge dam bio viée
bao mét theo yéu cau cla
Budc 4.

- Viéc giao nhén dé thi gbc va
dap an thyc hién vao thoi diém
trude khi ca thi dién ra hoic
sau khi ca thi két thic.

- D2 thi gbc s& duge luu lai TT

Trude
hodc sau
ca thi két
thac

3
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KT&QLCLGD

Canbd TT

KT&QLCLGD;

can bo coi thi

Nhin tii dwng @2 thi va phén
phoi cho cdn by coi thi:

Cian bd TT KT&QLCLGD
nhin thi dyng dé thi tir ngudi
dugce uy quyen nhén ban dé thi
va giao cho cén b coi thi ngay
trude ca thi, Cée tai dung dé
thi khi giao nhén phai con diy
i niém phong.

(két thuc quy trinh)

Trude
budi/ca
thi 15
phat

3. Giao nhin bai thi, didm thi va luu bai thi

Cac
bwéce

Trach
nhiém

Noi dung cong viee

Thoi gian

CBTTKT&
QLCLGD;
Cén bd moi
col thi

Nhén bai thi tir can bd coi thi:
CB TT KT&QLCLGD nhén bai
thi tir can bd coi thi, sau khi da
dém dn sb bai thi trong mdi thi
bai thi.

Sau ¢ac budi
thi

CBTTKT&
QLCLGD;
Cén bd bd
mon

Giao bai thi cho cac khoa/bd
mén cham:

-Giao bai thi dd ddnh phéch va
niém phong cho cac b mon; ¢6
ky xac nhén bai thi voi day du
sO luong- sb t& trong ting thi
bai.

-M3i bai thi phai dam bao 2 GV
chdm va ky ghi r8 ho tén vao
tlrng bai thi;

-Sau khi nhdn bai thi vé bo
mon, Trudng Bm phéin phéi
cho giang vién chdm bai, dam
bao khong dé xay ra tinh trang
hu hong hodc mat mét bai thi.
Gidng vién chdm bai c6 trach
nhiém bdo vé bai thi cho téi khi
giao lai cho trudng by mon
hojic nguyi dwge UGy quyén
trong bd mdn.

Téi da 10
ngay

$b
giao/nhéan
bai thi

Khoa/bd moén

Giang vién chdm bai v ndp
diém:

Trudng bd mén, GV chdm bai
ky xac nhdn vao cdc ban danh

Téi da 20
ngay

86
giao/nhén
bai thi;
Phiéu ghi

8



sach ghi diém thi (néu 14 thi sau
hoc lai) , sau d6 GV dugc phén
cong tién hanh nhép diém trén
vao Phdn mém IU (online) theo
qui dinh ctia Nha truong.

Nhip xong in diém, ky xic
nhin cta truong bo moén.( 2
ban: lwu tai bd moén va ndp
phong DT)

diém ngoai
U

CBTTKT&
QLCLGD;
Can bd bd
mdn modi coi
thi

Luwu trir bai thi:

Bai thi sau khi nhdp diém phai
trd v& TT KT&QLCLGD; yéu
cau trong tui bai thi phai day du
36 bai sb 10, diing mon, moi bai
thi c6 ddy du chir ky va ho tén
ctia GV cham; c6 bién ban kém
theo va dap an.

Bai thi duge hwu tai TT
KT&QLCLGD cho dén khi
sinh vién khdi d6 ra truong,

Sau khi Bm
tra bai va in
diém kiém
fra

S6
giao/nhéan
bai thi;

CBTTKT&
QLCLGD;
Cb phong BT

Ban giao Danh sach diém thi:
-Pdi véi hinh thic thi khong
qua phin mém (ngoai IU) thi
cac bd TT Khao thi c6 trach
nhiém khép phach va gui diém
vé phong bT.

- Dbi véi thi tric nghiém, sau
khi thi xong can by TT
KT&QLCLGD s8 in diém ngay
3 ban: giti BM, phong Dao tao
va luu.

(KET THUC QUY TRINH)

2 ngay ké tir
ngdy bm tra
diém.

Ngay sau khi
két thic budi
thi

S&
giao/nhén
phoi diém;
Mau phoi
diém

e T,fzuémc;a\\
DAL HQ O
Ve

P »
AIEU TRUONG

st Fum Tin Gt

HIEU TRUONG




BOYTE CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PATHQC Y DUQC Péc lap - T do — Hanh phic
HAI PHONG

(Ban hanh kem theo Quyét dinh 56:

QUY TRINH COI THI KET THUC HQC PHAN

L/ MUC PiCH

Quy trinh nay nhim thdng nhét cach thirc thye hién cdng téc coi thi két

1024

thtc hoc phén tai truong Pai hoc Y Duge Hai Phong

OD — YDHP ngayy, thang | ndm 2014)

I1./ NOI DUNG
Ca’c Trach nhi¢m NOi dung cong viée Thoi gian B‘S 4
bwde mau
Lén lich thi theo tudn, gii TT |, , .
| [Phong DTPH | Khio thi&QLCLGD va cic parg P2 JHA lich
Khoa/Bm lién quan &
Ping lich giang Miu
9 TT Khao thi & | Lap Gidng dudng, phan cdng duong thi cho Svlich GD
QLCLGD cén bd coi thi theo tudn va Khoa/BM thi
trong toan trudng
- A .
Canbo coi thi va| Npandethi: = - Miu
A 1 Can bd col thi ¢6 mit va nhin e .
Bo phan TT P . Cow . [Trude thoi gian  phén
3 . dé thi, danh sach du thi, tui |, . , . :
Khao thi & d bai thi tai 2o thi thi 15 phut cOng coi
QLCLGD ung bai thi tai TT Khao thi i
&QLCLGD
Kiém tra tai dé thi:
Sau khi nhén tai dé thi can b
coi thi kiém tra d€ thi: Dung
+ linbocoithi | luong & Eﬁ 510t ¢ thh %9 lsau kni hoan M i
: g o8 .. thanh néi dung 3 |d& thi

Néu khdng tring khép,
chuyén vé budce 3.
- Néu tring khép, chuyén
vé bude S
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Cén bd coi thi
1,2

Panh so bdo danh va ky gidy
thi, gidy nhap:

CBCT!1 danh s bao danh
theo quy dinh

CBCT2 ky va ghi day du
ho tén vao gidy thi va gidy
nhap

Sau khi hoan
thanh ndi dung 4

Mau gidy
thi; mau
danh
sach thi

Can bd coi thi
1,2

Goi thi sinh vao phong thi:
- CBCT 1 goi thi sinh vao
phong thi.

CBCT 2 kiém tra gidy to,
cac vit dung dugc mang vao
phong thi va huéng din chd
ngdi cho thi sinh.

Sau khi hoan
thanh ndi dung 5

Cén bd coi thi 1

Xac nhin tinh trang tai dé
thi:

CBCT 1: Cho thi sinh lén

kiém tra d& thi con nguyén
niém phong va tlen hanh m&
niém phong, dém sé lugng dé
thi.
- Phat dé thi cho thi sinh:
cln dam bao phat ding thtt ty
$& bdo danh, ddm bao nhimg
thi sinh canh nhau khoéng cé
mi d& gibng nhau (d8 tric
nghiém).

Sau khi hoan
thanh ndi dung 6

L= e

i

Can bd coi thi
1,2

Xir Iy cac trwong hop thi sinh
dén mudn gid thi, thi sinh vi
pham quy ché thi:

‘Néu phat hién ddu hiéu vi
pham quy ché tién hanh budc
9.

. Néu khdng phat hién ra
ddu hiéu vi pham quy ché
chuyén sang budc 10

Sau khi hoan
thanh ndi dung 7
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Can bd coi thi
1,2

Xit ly thi sinh vi pham.

- Pbi v6i cic thi sinh dén
mudn gio thi qua 15 phit thi
khong dugce thi coi nhu ving
thi va nhan diém 0.

- Péi véi céc thi sinh st dung
tai lidu tuy theo tung muc d6
s& xur ly theo ding quy ché cta
Nha truong (tir canh cdo, tru
25% -100%,...dinh chi hoc)

Sau khi hoan
thanh ndi dung 8

VPQC
thi

Mau bién
ban xtr ly

10

Cén bo coi thi
1+2

Giam sat thi sinh lam bai:

- Giam sat thi sinh thi trong
sudt thi gian 1am bai.

- 15 phut trudc khi hét thoi
gian lam bai thi thong bdo cho
thi sinh sip hét thoi gian lam
bai.

Sau khi hoan
thanh ndi dung 9

/

11

Cén b0 coi thi
1,2

Hét gio:
Khi hét gid, théng béo véi thi
sinh d4 hét thoi gian [am bai.

Sau khi hoan
thanh ndi dung
10

el

NIy

12

Can bd coi thi
1+2

Thu bai thi:

-Cén bd coi thi kidm tra cac
thong tin thi sinh: Ho tén, sb
bao danh, s t& gidy thi trén bai
thi va yéu cau thi sinh ky tén
vao danh sach du thi, ghi 15 6
t& lam bai vao bai thi va DS ky
nop

-Cén bd coi thi 1 thu va xép bai
thi 13n luot theo thir tw sb bao
danh trong danh sach dy thi tir
nhé dén lén Can bd coi thi 2
git on dinh phong thi.

Ngay khi hét thoi
gian lam bai thi

13

Can b0 cot thi
1+2

Pu thong tin:

- Saukhi tién hanh bude 12
ndu da du céc théng tin tién
hanh budc 14.

. 2 CBCT gach chéo phan
gidy thi trdng.

- Néu khong du théng tin
quay lai budc 12.

Sau khi hoan
thanh noi dung
12

12



14

Can bd coi thi
1+2

Niém phong va nop bai thi:
Sau khi kiém tra bai thi can bo
coi thi k¥ tén vao danh sach dw |y /40 o
thi va thi dung bai thi. Niém ihanh ndi dun
phong téi bai thi theo dung quy |3 &
dinh va nop vé TT
KT&DBCLGD.

(KET THUC QUY TRINH)

HIEU TRUONG

TRUGNG

HIEY TRUGNG

os.18. P Yin Gt
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