NOI QUY
Vé cong tac ndi tru tai Ky tic xa Truong Pai hoc Y Dwge Hai Phong
Ap dung tir nam hoc 2021 - 2022

Piéu 1. Poi twong ap dung

Noi quy nay ap dung cho tit ca sinh vién cac hé dao tao tai Truong, hoc vién sau
dai hoc (goi chung la SV) dugc xét duyét vao ¢ Ky tuc xa (KTX) Truong Pai hoc Y
Duoc Hai Phong sau khi thuc hién day du cac thu tuc theo quy dinh. (Péi véi SV nuede
ngodi va cdc doi twong khdc sé c¢é quy dinh riéng).

Piéu 2. Mot so quy dinh chung

1. SV mudn vao & noi tra tai KTX phai lam cac thu tuc va ndp tién thué chd &
(sau day goi la phi KTX) theo quy dinh.

Riéng SV bd tri ¢ tai KTX, con phai ky Hop dong thué chd o (theo mdu) voi Ban
Quan ly Ky tic xa (BQLKTX).

2. Vige ding ky noi trit va sdp xép ché 6 dwoc tién hanh vao dau méi nam hoc
va cé gid tri trong nam hoc. Nam hoc tiép theo, néu cé nhu cau ¢ néi trit, SV phii
thuee hién lai cdc thii tuc va dwoc sdp xép lai ché 6 mdi.

3. SV phai tuan theo sy quan 1y, diéu dong, sap xép chd & cia BQLKTX; Néu c6
nhu cau thay d6i chd & phai dugc sy dong y cua BQLKTX.

4. Phi KTX ndp theo hoc ky (vao dau méi hoc ky). Qua thoi gian quy dinh, néu
SV khoéng ndp phi KTX, xem nhu SV khong ¢6 nhu cau ¢, hé thong s& huy bo chd &
SV d3 b tri. SV tra chd trude thoi han s& dugc hoan phi KTX thoi gian con lai (thuc
hién dung cac thu tuc hoan phi theo quy dinh).

5. SV dugc cap Phiéu Pang ky noi tra (PKNT). Phiéu DPKNT dung dé kiém soat
SV tai phong & va xut trinh cho bd phan chirc niang khi c6 yéu cau. Phiéu DKNT sir
dung c6 thoi han trong khu vuc KTX.

6. Khi phu huynh hodc nguoi than dén thim c6 nhu cau luu lai qua dém, SV phai
dang ky véi Van phong BQLKTX hodc Té Bao vé KTX, s& duge bd tri ¢ khu vuc
riéng.

Diéu 3. Quy dinh vé sinh hoat

1. SV noi tra khi ra vao khu vuc KTX phai mang Thé Sinh vién va ding gio quy
dinh.

2. Khong 1am on 4o gay anh huéng dén nguoi khac trong gio nghi (Budi trua tir
12 gio dén 13 gio; Budi toi tir 23 gio dén 5 gio sang hom sau).

3. Khong duogc qua khu viee KTX SV khéc gidi; khong tiép khach trong phong &
(ké ca SV néi trii & phong khdc).

4. Khong hut thude trong phong ¢ va khu vuc cong cong.

5. Khong treo man che (ri-d6) quanh giuong ngu; Quan 40, d0 dung ca nhan,
sach vo phai sap xép gon gang, ngan nap.

6. Khong choi thé thao trong khudn vién KTX, trir nhitrng khu vuc dugc quy dinh.

7. Khéng t6 chirc va udng ruou, bia trong KTX.



8. Khong duoc niu in trong phong & va khu vuc KTX (Trir cdc déy nha c6 thiét
ké va ldp dat trang thiét bi cho phép ndu an tai KTX); khong dé thirc an, thuc phdm
vao tu dung do.

9. SV khi roi khoi KTX dudi 05 ngay (trir nhitng ngay nghi dwoc Truong quy
dinh) phai bao v6i Phong truong (nguoi dai dién ciia moi phong, dwoc chi dinh hay do
SV ci ra); Néu roi khoi KTX tir 05 ngay tré 1én, Phong trudng co trach nhiém béo voi
Giam thi.

Piéu 4. Quy dinh vé sir dung phong &

1. Khong duogc di chuyén givong, ti va cac vt dung trang bi trong phong; Khong
dugc ty y sua chira, cai tao phong 6 hay lam thay d6i két cau cua thiét ké cong trinh.

2. Khong dugc trang bi, lap dat thém thiét bi ca nhan nhu: ké sach, to, cac vat
dung khac... 1am anh huéng dén khong gian chung trong phong; khong dugc Viét, V¢,
dan gidy 1én tuong.

3. SV c¢o6 trach nhiém bdo quan tai san chung trong phong ¢ va KTX. Khi c6 hu
hong, phai béo cdo voi BQLKTX dé duoc stra chita; SV phai chiu trach nhiém dén bu
vé nhitng hu hong, mat mat do minh gay ra d6i véi trang thiét bi trong phong & va cia
KTX.

4. SV tw bdo qudn tw trang, do dac va tai sdn cd nhan. Khuyén cao khong mang
vao va cét giir tai phong O tai san co gia tri khac khong lién quan dén viéc phuc vu cho
cong tac hoc tap va sinh hoat dé tranh mét cap.

5. Khong duoc ty v st dung, lam héng cac thiét bi chita chay hoac mé khoa bao
dong khi khong co chay nd xay ra trong khu vuc.

6. Thyuc hién dung cac quy dinh vé st dung internet (WIFI).

7. Cho phép SV sir dung cac thiét bi dién:

- Méy tinh, may in phuc vu cho cdng viéc hoc tap;

- Ban ui dién, Am nau nuéc dung dién cong suat nho (duwdi 1.000W);

- Quat dién dé ban, bong den;

- Cac phuong tién dién tir khac phuc vu cho hoc tip ¢ cong suat nho.

8. Khi hét han & KTX, SV c6 trach nhiém ban giao chd & va céc tai san thudc
KTX dung thoi gian, vé sinh phong ¢ va khoi phuc lai nhu hién trang ban dau. Néu
qué thoi han, SV khong thyc hién tra phong, BOLKTX s€ tién hanh lap Bién ban thu
héi phong, tai san cta SV con trong phong, BQLKTX s& khong chiu trach nhiém vé
mat méat va hu hong.

Pi¢u 5. Cong tac vé sinh mdi truwdong, canh quan

1. SV ¢6 trach nhiém tham gia vé sinh va sap xep ngin nap trong phong 0, tong
vé sinh trong khu vue xung quanh diy nha, khu vuc cau thang cac diy nha cao tang.

2. Pé rac dung noi quy dinh.

3. Tich cuc tham gia cham s6c canh quan moi truong trong khu vue KTX, tham
gia cac dot tong vé sinh KTX do BQLKTX t6 chirc.

4. Khong dugc dat bat huong thd cung trong phong & va trong khu vuc KTX;
khong nudi ca, vat nudi trong phong & va khu vuc KTX; khong trong céc loai thyuc vat,
cay kiéng, hoa lan trong phong & va hanh lang cac diy nha.

Piéu 6. Cong tic giir gin an ninh trat ty
1. Phai néu cao tinh than trich nhiém trong cong tic gilt gin an ninh trat ty
(ANTT), an toan xa hoi; Ludn dé cao canh giac, phat hién va bao cao kip thoi ké x4u
tra tron gy roi, trom cap trong khu vue KTX.
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2. Nghiém c4m cac hanh vi sau:

- Tham gia biéu tinh, ty ¥ tu tap dong ngudi; kich dong, 161 kéo ngudi khac biéu
tinh, viét truyen don, ap-phich trai phap luat;

- Chta chap, budn ban vii khi, chat nd va hang cdm theo quy dinh cua nha nudc;

- Tang trit, luu hanh, truy cép, st dung san phim vin hoa ddi truy hodc tham gia
cac hoat dong mé tin di doan, hoat dong ton giao trai phép;

- Bué6n ban, van chuyén, tang trit, sir dung va 16i kéo nguoi khéc sir dung ma tiy;

- T6 chire hoidc tham gia danh bac, mai ddm duéi moi hinh thirc;

- Chura chip, che gidu hang 1au, t6i pham;

- Panh nhau, t6 chtrc hodc tham gia danh nhau gay mat ANTT;

- LAy cép tai san, chtra chap, tiéu thu tai san do ngudi khac 1ay cap ma co;

- Pua ngudi ngoai vao KTX, gdy anh hudng xdu dén ANTT.

3. SV can truc tiép phan anh hodc dé& xuat véi BQLKTX cac van dé lién quan
nham xay dung KTX; Lu6n dé cao canh gidc dé khong bi ké xau loi dung; Khong van
dong hodc tham gia ky don tap thé.

Piéu 7. Quy dinh vé sir dung nha xe KTX

1. Nha xe KTX chi yéu dé phuc vu SV néi tra. SV goi xe dap dugc mién phi; Xe
mo t6, xe dap dién np phi theo quy dinh (SV khong ndp phi goi xe thi tra theo muc
phi vang lai sau mai lan géi).

2. M6i SV chi dang ky goi 1 phuong tién (xe dap, hodc mo to, hodc xe dap dién)
dé duoc huong wu dii nhu & khoan 1 - Piéu 7 Noi quy nay. Néu mdi SV géi hon 1
phuong tién thi tr phuong tién tha 2 tré di, SV phai ngp theo mirc phi vang lai.

3. Nha xe phuc vu gitr Xe cho SV theo hoc ky. Thoi gian nghi Tét Nguyén dan va
thoi gian nghi He, SV phai lay xe ra khoi nha xe dé thyc hién cong tac vé sinh, béo tri,
sap xép nha xe. SV c6 nhu cau goi lai xe trong thoi gian nay thi 1am thi tuc va ndp phi
theo quy dinh.

4. Sau mdi nim hoc, cac xe vo chu, Xe gdi qué thdi han BOQLKTX s& dé xuét nha
truong xu 1y (thanh 1Iy). Thé giit xe, phiéu gitr xe qua han sau moi hoc ky xem nhu
khong con gia tri, nha xe khong chiu trach nhiém vé hu hong, mat mat. Cac truong hop
1y Xe qua thoi han, SV phai chi tra phi vang lai thoi gian 14y tré.

Piéu 8. Quy dinh vé sir dung dién, nwéc va chi tra phi dién, nuéc

1. Mbi phong ¢ SV duoc lap dit dong ho do chi sé dién va nudc (trir cdc day nha
¢ cau tric ddc biét). Hang thang, SV chi tra phi dién, nude theo chi sb sir dung thuc
té. Dau mdi hoc ky, dai dién SV tai phong & s€ ky Bién ban xac nhan chi s6 dién, nudc
ctia phong & (ghi nhdn chi s6 dau hoc ky), 1am co sé theo doi va ddi soat sé liu cudi
hoc ky.

2. Hang thang (thoi diém cu thé ngay gio do Gidm thi théng bao), dai dién SV
phong & ghi chi s6 dién nudc vao bang theo doi, Giam thi ghi nhan dé tinh chi phi SV
phai chi tra hang thang. Truong hop SV cham tré trong cong tac ghi chi sé hang thang,
Giam thi s& ap chi s6 binh quan hang thang dé tam tinh.

3. SV ¢6 trach nhiém chi tré phi dién, nuéc hang thang ding thoi gian quy dinh.

4. Khi phat hién hu hong dong hd do dién, nudc hodc nghi ngo dong hd do khong
chinh xac, SV phai bao ngay cho BQLKTX d¢ sira chita hodc thay thé kip thoi. Cac
truong hop hu hong SV khong bao sira chita (hodc thay #hé) s& phai chi tra chi phi st
dung do thét thoat néu co.



Piéu 9. Khen thuéng, ky luat

1. Tap thé, ca nhan SV thyc hién t6t ndi quy, c6 thanh tich trong cac hoat dong tu
quan, an ninh xung kich, cac hoat dong van hoa van ngh¢, TDTT, v¢ sinh moi truong,
cac hoat dong vi loi ich cong dong, xay dung KTX... s€ dugc xem xét khen thuong.

dung vi pham va khung xir ly ky luét ban hanh kém theo N§i quy nay. /.

2. Tap thé, c4 nhan SV vi pham, tiy murc do s€ bi xur 1y ky luat theo Phu luc Noi
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PHU LUC

NOI DUNG VI PHAM VA KHUNG XU LY KY LUAT

TT Noi dung vi pham S6 1an vi pham — Hinh thire xir Iy Ghi chu
Lanl | Lan 2 | Lan 3
01 |- Tang trir vii khi, chat no, Khi vi pham, SV s¢ bi xur 1y:
chét chay, hoa chit doc hai. 1. Cham dut Hop dé)ng trude thoi han, budc
- Tang trlr, mua ban hodc su ra khoi KTX.
dung chat ma tay. 2. Tuy mirc d6 vi pham:
- Tang tri¥, luu hanh, truy cap, |- (1) c6 thé dé nghi nha truong xir 1y ky luat
sir dung san pham van hoa doi | (theo Théng tw so 10/2016//TT-BGDPT,
truy hodc tham gia cac hoat ngay 05/4/2016 cua Bo Gido duc va Dao
dong mé tin di doan, hoat |tao, ban hanh Quy ché cong tac sinh vién
dong ton gido trai phép. déi véi chwong trinh dao tao dai hoc hé
- Chtra chép, che giau hang chinh quy),
cam, hang lau. - (2) hodc giao cho co quan chirc nang xur
- Lay cép tai san, chira chap 1y murc cao hon.
tiéu thu tai san do ngudi khac
lay cap.
- Panh bac dudi moi hinh
thirc.
- Panh nhau, t6 chic hodc
tham gia t6 chirc danh nhau.
02 [ Ravao KTX qua gio quy dinh | Nhac nho Khién trach Cénh cao Néu tiep
khong c6 1y do chinh déng. toan KTX toan KTX tuc tai
pham, budc
ra khoi
KTX (3)
03 | Gay on ao, lam mat trat tu Nhac nho Khién trach Canh cao 3)
khu KTX. toan KTX toan KTX
04 | Co thai o vo 1€ véi can bd, Tuy mirc do, xu 1y tir khién trach dén budc

vién chirc cua truong tai khu
KTX; c6 thai d§ khong hop
tac voi bo phan chire nang khi
kiém tra phong §.

ra khoi KTX, hodc dé nghi nha truong xir 1y
1)
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Udng ruou bia, hit thudc 1a
trong phong &; uong rugu bia

Tay mirc do, xtr 1y tir khien trach dén budc
ra khéi KTX, hodc dé nghi nha truong xu 1y

trong khuon vién KTX vanoi | (1)
khac vé KTX gdy mat trat tu.

06 | Cat gitr dung cu nau an trong | Canh cao Budc ra khoi
phong (Trwr nhitng day nha toan KTX KTX
diege phép ndu an).

07 | T6 chirc nau an trong phong ¢ [ Buoc ra
(Trir nhitng day nha dwoc | khoi KTX
phép ndu an).

08 | Tu y di chuyén cho ¢, khong | Canh cao Budc ra khoi
chap hanh su b tri chd & cua | toan KTX KTX
BOQLKTX.

09 [ Tu y dua nguoi ngoai vao khu [ Canh cao Budc ra khoi
vuc KTX. toan KTX KTX

10 | Bao che nguoi ngoai cu tra Bugc ra khoi KTX. Tuy mtc d9, co6 thé dé
trai phép trong phong 6. nghi nha truong xu ly
11 | Qua khu vyec KTX khac gigi. | Khién trach | Canh cao toan |Budc ra
toan KTX KTX khoi KTX
Tiep khach trong phong ¢ (ké | Nhac nhé Khién trach Canh cao
ca SV noi tru thuoc phong toan KTX toan KTX
12 | khac).
Tiép nguoi khac gidi trong Canh cao Budc ra khoi
phong 6. toan KTX KTX
13 | Lam hu hong co sé vat chat, Canh cao Budc ra khoi
trang thiét bj ctia KTX. toan KTX, | KTX, boi
boi thuong | thuong hu
hu hong hong
14 | Khong thuc hién vé sinh Nhac nho Khién trach Canh cao (3)
phong & (Phong ¢ mat vé toan KTX toan KTX,
sinh, khéng ngan ndp). chuyén chd
o khac
15 | Do rac khong dung noi quy Khién trach | Céanh c4o toan |Budc ra
dinh, xa rac; khoan, duc 16, toan KTX KTX khoi KTX
viét v& bay, dan gidy, tranh
anh, quang cdo lén tuong,
ban, ghé, hanh lang va khuon
vién KTX.
16 | Lam tac nghén bon cau, hé Khién trach | Canh cao toan | Buoc ra
thdng thoat nudc. toan KTX | KTX khoi KTX
17 | bat bat huong tho cung trong | Budc phuc | Canh cao toan | Budc ra
phong; tréng cac loai thuc vat, | hoi nguyén |KTX khoi KTX
cay kiéng, hoa lan; nuéi ca, trang, khién
vat nuoi trong phong va hanh | trach toan
lang céc day nha. KTX
18 | Mang céc thiét bi, d6 dung Nhac nhd Khién trach Céanh céo (2
khong dugc phép vao phong & toan KTX toan KTX
(1, ké...), di chuyén cac trang
thiét bi trong phong & ra khoi
vi tri da dugc b tri.
19 | Cau, moc va sur dung dién, Truy thu Budc ra khoi
nudc trai phép. tién, canh KTX




cao toan
KTX

20 | Tu y str dung, lam hong cac Budc ra
thiét bi chira chay hoac mo khoi KTX,
khéa bao dong khi khong c6 | bdi thuong
chay nd xay ra trong khu vuc. | hu hong

21 | Vi pham quy dinh vé st dung | Tuy mtrc 9, xu 1y tir khién trach dén budc
internet ctia Truong; cb tinh | ra khoi KTX, boi thudng thiét hai va dé
can thi¢p hodc pha hdong cac | nghi nha truong xu ly

thiét bi WIFI trong phong &
va khu vuc KTX.

22 | Cham nop phi dién, nudce (Sau [ Canh cao
7 ngay ké tir ngay het han ngp |toan KTX,

phi). truy thu phi

23 | Thiéu y thtrc trong viéc bao Nhac nhd Khién trach Canh cao
vé tai san gy mat mat; Khong toan KTX toan KTX
dong khoa cira phong o khi

khong c6 SV trong phong.

* Luwu ¥ SV bi budc ra khoi KTX sé& khong giai quyét cho dang ky KTX ¢ hoc ky
tiép theo.

Noi quy vé cong tic ndi trit tai KTX va hinh thive xiv Iy dwegc phdt cho tirng
phong ¢ cua SN dau moi nam hoc. SV co trach nhiém nghién cuu ky va nghiém tic
thuc hién Noi quy nay./.
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QUY PINH POI VOI SINH VIEN O NGOAI TRU

Déi vé6i sinh vién khong & trong cac ky tic x4 cua Nha truong phai chiu su quan 1y ctia Nha
truong, chinh quyén dia phuong va c6 nghia vu thuc hién nghiém tuc cac chi trwong, chinh
sach, phap luat ctia Nha nuée, quy dinh ctia Nha truong va chinh quyén dia phwong trong
cong tac quan ly hoc sinh, sinh vién ngoai tra. Dudi day 1a huéng dan thu tuc, quy trinh
dang ky tam tri d6i voi sinh vién & ngoai tru:

Buwéc 1: Sinh vién di 1am ding ky & ngoai tri chuin bj ho so
- Doi vdi sinh vién méi nhip truong:

- Pon xin ding ky tam tri

- Chirng minh thu nhan dan (bdn photo), c6 ban gbe dé ddi chiéu;

- Phiéu bao thay doi ho khau, nhan khau va ban khai nhan khau (do dia phwong noi ¢é hé
khau thuong tri cdp, ky tén déng diu)

- Hop ddng nha & v6i chu nha tro;

2 anh (3x4)cm (ghi ho tén, ngay, thang, nam sinh, lop hoc ¢ phia sau anh),

= Doi voi sinh vién chuyén tam tru sang noi 6 moi:

- Bon xin déng ky tam tru

- Thé sinh vién pho to;

- Chirng minh thu nhan dan (bdan photo), c¢6 ban goc dé d6i chiéu;

- Hop dong nha ¢ véi chu nha tro;

- 2 anh (3x4)cm (ghi ho tén, ngay, thang, nam sinh, lop hoc Uphla sau anh)

- Phiéu dang ky tam trG da ding ky 1an trude (dé minh chitng va khéng bi xir Iy phat hanh
chinh)

Buwéce 2: Sinh vién dang ky ¢ ngoai tru

- Dia diém dang ky tam tra: Tai co quan cOng an xa (phwong) noi SV xin cu tru;

- Ting c4 nhan sinh vién dén ndp hd so tai dia diém quy dinh tiép nhan ho so dang ky tam
tra hodc try s¢ Cong an xa, phudng, thi tran;

- Can bo tlep nhén ho so klem tra tinh phap ly va ndi dung hd so: Xac nhan vao don hoic
cap gidy xac nhan tam tra cho sinh vién;

Buéc 3: Ho so quan 1y sinh vién ngoai tri

- Sinh vién ndp gidy xac nhan ding ky tam tra (ban photo) cho Gido vién chi nhiém; C6 vén
hoc tap;

- Gido vién chu nhiém; C6 van hoc tap 1ap s6 quan 1y sinh vién ngoai trt va chuyén dén
khoa, B mon quan ly smh vién dé xac nhan;

- Khoa bo mon quan ly sinh vién xé4c nhén va chuyén vé phong Cong tac HSSV s6 quan 1y
sinh vién ngoai tri dé tong hop theo doi;

- Phong Cong tac HSSV tong hop bao cdo cong tac sinh vién ngoai tri vai Nha truong va
cac co quan cap trén theo qui dinh.

Ghi chii: Doi véi sinh vién c6 ho khau thuong tri tai Hai Phong:
Neu & tai gia dinh: Sinh vién khai bdo tai l6p SV dé theo doi;
Néu dang ky o ngoaz tru:
- Chuan bi day du cac ho so nhu sinh vién o cdc tinh khac,
- theu bdo thay doi hé khau, nhén khau va ban khai nhan khdu dwoc thay thé bang sé hé
khau (bdan photo).
BAN QUAN LY KY TUC XA



