BO Y TE CQONG HOA XA HOI CHU NGHIA VIET NAM

TRUONG DATHQC Y DUQC DPoc lap — Tw do — Hanh phiic
HAI PHONG
$6:45%./YDHP-VTTTB Hai Phong, ngay 24 thdang 0dndm 2023
Vv dé nghi bdo gid té chikc
héi nghi

Kinh guri: Céc cong ty tb chirc su kién
Truong Dai hoc Y Dugc Hai Phong xin giri 10 chio tran trong va hop tac t6i
Quy don vi.

Truong Pai hoc Y Dugc Hai Phong hién dang tién hanh xay dung du toan T
chirc Hoi nghj Dugc 1dm sang Chau A 1an thir 22 (Chi tiét theo phu luc dinh kem).
Kinh moi céc don vi ¢6 du ning luc, kinh nghlem cung cap bao gia té chic hoi nghi
dé nha truong x4y dung du todn phi hop va tién hanh lua chon don vi t6 chitc.

Bao gla cua Quy don vi xin gm vé Trudng Pai hoc Y Duoc Hai Phong, 56
72A Nguyén Binh Khiém, phudng Ding Giang, quan Ngé Quyén, thanh phd Hai
Phong (Dién thoai: 02253.731.907) trudce ngay 03/3/2023.

Rét mong nhén dugc su quan tim, hop tac cia Quy don vi.

Tran trong./.

HIEU TRUONG

Noi nhin: ‘
- Céac cong ty, nha thau;
- Phong CTCT (ding website);

- Lwu: VT, VTTT@W-

.TS. Nguyén Vin Khai




BO Y TE CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HQC Y DUQC Pic lip — Ty do — Hanh phic
HAI PHONG

PHU LUC

Cic hoat ddng td chirc Hoi nghi Dugc 1am sang Chéu A lin thir 22

I/ Nhan su phuc vu hgi nghi

(Kém theo Céng vin s6:A56./YDHP-VTTTB ngay L3 thdng Qndm 2023)

Goi nhén su phuc vu hdi nghi

1. Phu trach chung: Téng phu trach Hoi nghi, ddu méi lién hé véi BTC tir khi trién khai ké
hoach dén khi thuc hién

2. K¥ su dién + K§ su cong nghé thong tin: Theo doi va trién khai website, phu trach k¥ thuat,
béao céo tinh hinh, cdp nhéit website .

3. Nhén su trién khai va chay hoi nghi: Thuc hién cdc cong viéc khéc theo yéu cau

K

STT Tén hoat djng Yéu ciu h:;:lg ::l‘;l
Bao gém:
1. Phu trach chung - 01 nguoi
2. K¥ su dién - 01 nguoi
3. K§ su cong nghé thong tin - 01 nguoi
4. Nhan sy trién khai va chay hoi nghi: 15 nguoi

1 Yéu chu: 1 Goi




11/ Xay dung chwong trinh, 1én ké hoach hji nghi

STT Tén hoat djng Yéu ciu S 1:)v
lwgng | tinh
Xéy dung kich ban chi tiét song ngit (Tiéng Anh va Tiéng Viét) cho tirng hang muc cu thé theo
1 Goi phac thao kich ban cho cac | timg phién timg ngay. ) 1 Goi
su kién Xay dung kich ban: Khai mac, giao luu dém gala, bé mac, giao luu véi sinh vién, giao luu véi ol
dugc s¥, hop ban chap hanh, kich ban cho tirng phong cho timg ngay
111/ Hoat dgng soan thao, Thiét ké cac viin ban
. . A R So6 bv
STT Tén hoat dong Yéu cau legng | tinh
Soan thao, thiét ké cdc viin ban sau:
1. Céc thong bao: so 1, s6 2, s6 3
2. Thu giri nha tai trg.
3. Thu guri cho dai biéu
4. Thu moi dién gia
o 5. Thu cam on sau hdi nghi
] Goi soan thao, thiét ké cac vin | 6. Xdéy dung mirc phi hdi nghi 1 Goi

ban

7. Mau receipt va gala dinner

8. Bang biéu, form miu dang ky trén Google form/ website
Yéu ciu:

Soan thao va phé duyét viin ban ding tién do.

Pam béo viin ban duge duyét trude khi xuét ban.

Vin ban tudn thu cac quy dinh vé soan thao vin ban

Dép ing dugc yéu cau véi van ban Tiéng Viét va Tiéng Anh.




IV/ Hoat ddng thiét ké, xAy dung phan mém

STT

Tén hoat djng

A A
Yéu cau

S6
lwgng

Dv
tinh

Goi thiét ké

1. X4y dyng bd nhén di¢n thuong hi¢u

2. Thiét ke cac hang muc thi cong: backdrop, banner, standee,..

3. Thlet ké cac hang muyc san xuét: 4o phong, phi higu, qua luu niém, day deo thé,..

4. Thiét ké cac file trinh chiéu: ppt KV, master slide,..

5. Thiét ké céc file in 4n: Ky yéu, thu méi, chuong trmh layout hdi nghi, bién chi dan,..

6. Thiét ke mang hinh anh dic trung caa Hai Phong, Viét Nam, mang tinh chét quang ba hoi
nghi, truyén thong.

Goi

Goi thiét ké phin mém quan ly
dai biéu bang QR code

1. Mdi dai biéu c¢6 1 qr code dé quan 1y thong tin dai biéu, c6 thé theo ddi cac dich vu dai biéu
sir dung. Co thé dung dé théng ké, bao cdo so lugng dai biéu tham du, check-in trong sudt hdi
nghi

2. Moi QR code co thong tin can ban ctia mot dai biéu tham dy

3. Téi thiéu phai cung cap cho thué c6 6 may quét QR code, 6 laptop, 6 man hinh hién thi va két
néi duomg truyén dé phuc vu cip nhat, bd sung thong tin

Goi




Goi xay dung, thiét ké website

Bao gf‘)m:

1. Xay duyng module website

2. Thiét ké giao dién web

3. Upload vén ban thong béao

4. Cap nhét thong tin: Nha tai trg, hinh anh, clip, chuong trinh, thong tin diém dén
5. Hé théng submit bai Online

6. Hé théng ding ky Online

7. Hé théng booking online

8. Hé théng thanh to4n truc tuyén

Yéu cau:

1. Xay dung ngdn ngit Tiéng Anh va Tiéng Viét

2. Thiét ké dya trén bd nhén dién hdi nghi

3. Céc ndi dung va hinh anh, video dugc ding tai déu théng qua su phé duyét ctia Ban t6 chirc
4. Chiju trach nhiém trong viéc xay dung, upload, béo tri, xit Iy su cd website

5. Chiu trach nhiém béo céo, théng k& véi Ban t6 chic

6. Thoi gian duy tri website dam béo tbi thiéu 2 nim

Goi

Go6i phan mém quan 1y hdi nghi

1. Cai dit mi&n phi trén dién thoai, str dung dugc trén hé diéu hanh Android va I0S. Xay dung
theo bd nhén dién hdi nghi

2. Mdi dai biéu c6 mdt tai khoan riéng cho phép cép nhat thong tin chuong trinh hdi nghi, khach
san, bao cao vién va chu toa trong hdi nghi

3. Dai biéu c6 thé tu 1én ké hoach tham dy cac phién hop

4. Céc thong tin déng tai phai thong qua su phé duyet cua BTC

5. H& tro BTC trong sut qué trinh trién khai va dién ra hoi nghi

Goi

V/ Sanh trién lam gian hang

STT

Tén hoat djng

~ A
Yéu cau

S6
luwgng

tinh

Sanh trién 1dm gian hang

Lap dat tir ngay 12/07, st dung 4 ngay 12-15/07, Dién tich trién 1am dam béo t6i thidu 600m2,
tiéu chudn 5 sao

ngay




VI/ Hoat d9ng hd trg nha tai trg

STT

Tén hoat dong

A
Yéu cau

S6
lwgng

Pv
tinh

Géi xdy dung hd so tai trg

Xay dyng thu ngo, tu van thiét ké quyén lgi tai trg cho timg hing
Yéu céu:

1. Xay dung quyen loi phit hop véi tinh chat Hoi nghi

2. Xay dung quyén loi phi hop véi cac cong ty tiém ning

3. Noi dung xay dung dugc BTC xét duyét va thong qua

Goi

Gai thu moi tai tro

Bao gém
1. Ban cimg va ban mém

2. Cung cap danh sach ngubn véi tbi thiéu 100 cong ty Dugc, Thiét bi y té, Hoa chét lién quan y.

té

Yéu céu:

1. Lién hé va theo ddi, xac nhan dam bao nhan dugc thu moi

2. Thuong xuyén cip nhat va bd sung thong tin néu co thay dbi
3. Thuong xuyén tim kiém thém ngudn nha tai trg tiém ning

Goi

G6i ho trg thong tin nha tai trg

1. X4c nhan va téng hop quyén loi tai trg, ddm bao quyén loi tai trg

2. H3 trg vé chimg tir tai tro: Hop df‘)ng/ xac nhan/ thoa thuan tai trg, thu moi, thu cam on, thu
dé nghi tai trg,...

3. Lién h¢ vai phu trach cac cong ty dé thu thap tu ligu

4. Pam bao quyén lgi tai trg theo thoa thun

Goi




VII/ Hoat dong quéan ly nhan sy

STT

Tén hoat djng

el A
Yéu cau

S6
lwgng

tinh

Goi quan ly dai biéu

Bao gdm:

1. Lén danh sach

2. Gui thong tin hdi nghi

3. Nhan thong tin déing ky, theo d&i va hd trg tham du

Yéu chu:

1. Xay dung form méu

2. Theo dbi va thuong xuyén cép nhat thong tin

3. H3 trg dai biéu trong qua trinh déng ky va tham dy hoi nghi
4. Pam bao hd trg voi cic yéu ciu dic biét

Goi

Goi quan ly Speaker

Bao gé-m:

1. Gui thu moi va thong tin hdi nghi

2. C4p nhét thong tin dién gia

3. H trg booking va thanh toén chi phi di lai, n &
4. Lién hé va hd tro cong tac don tiép

Yéu cu:

1. H3 tro speaker bao gdbm Viét Nam va quéc té

2. Giri thong béo, thong tin lién quan dén hoi nghi, cip nhat thudmg xuyén néu c6 thay dbi
3. Xay dung céc vin ban bi€u mau va guri ca nhin hoa cho ting speaker

4. Hd trg sip xép, tlép don khi check-in

5. Ho trg BTC vé phan phong &, vé may bay, phuong ti¢n di lai
6. Ho trg cac yéu cau dic biét khac

Goi




Gai quan ly Chairman

Bao gom:

1. Guri thu moi va thong tin hdi nghi

2. Cép nhat théng tin dién gia

3. Hd trg booking va thanh toan chi phi di lai, &n &

4. Lién hé va hd tro cong tac don tiép

Yéu c.':.‘lu:

1. H3 tro chairman bao gdm Viét Nam va quéc té

2. Guri thong béo, thong tin lién quan dén hoi nghi, cap nhét thudng xuyén néu co6 thay doi
3. X4y dyng cac van ban biéu miu va gii ca nhan hoa cho timg chairman
4. H trg sip xép, tiép don khi check-in

5. Hd trg BTC vé phan phong &, vé mdy bay, phwong tién di lai

6. H tro cac yéu cdu dic biét khac

Goi




VII1l/ Phong hop

STT

N¢i dung

~ A
Yéu cau

S6
lrgng

tinh

1

NGAY 12/07/2023

141

Phong hop chinh - ¢6 thé tach
thanh 2 phong

Dién tich phong t6i thiéu 1200m2, stc chira dam bao 1200 khach

Bao gom am thanh anh sang hoi nghi tiéu chuén

Ban ghe setup theo yéu cau

C6 thé tach thanh 2 phong hop ca ngay

M5 ta chi tiét:

Dia diém: Khach san 5 sao trg 1én

- Phong hop réng t6i thiéu 1280m2, ¢6 thé tach thanh 02 phong nho t6i thidu mdi phong 500m2
- Ban ghe setup theo yéu ciu cua BTC.

- San khiu: chleu cao (50-80 cm), dién tich t6i thiéu 4,5m x 3,5m, c¢6 01 buc phat biéu bing gd.
- C6 wifi két ndi ma, dung lugng du dé phuc vu cac dai bidu sir dung ddng thoi trong hoi
trudng.

- Hoi truong dugc trang bi day du am thanh, anh sang.

- Hé théng dxeu hoa cong suit lon dugc thiét ké 1am mat déu ca khéan phong.

- Sanh d6n tiép dai biéu rong rii (t6i thidu 1 50m2) dé phuc vu viée don tiép dai biéu va dung
Teabreak thudn tién. Ké dugc 06-08 ban 1€ tan phuc vu déing ky cho céc nhém dbi tugng dai
biéu khéc nhau cing lic.

- Nhan vién phuc vu: 8-10 nit nhén vién 1€ tin mic 40 dai hd trg dang ky dai bleu va truc subt
thoi gian hoi nghi; 01 nhan vién kT thuat truc thiét bi va 02 bao vé tryc trong suét thoi gian dién
ra hdi nghi

Ngay




10

Phong hop 2

Dién tich phong t6i thidu 250m2, sirc chira 150 khach

Bao gdm 4m thanh anh sang hdi nghj tiéu chuén

Ban ghé setup theo yéu céu

Hop ca ngay tir 8:00-16:00

M0 ta chi tiét:

Pia diém: Khach san 5 sao trd 1én ) i

- Hoi trudng rgng t6i thiéu 250m2, sirc chira t6i thidu 150 dai biéu.

- Ban ghe setup theo yéu ciu ciia BTC.

- San khiu: chleu cao (50-80 cm), dién tich tdi thidu 4,5m x 3,5m, c6 01 byc phat biéu bing gb.
- C6 wifi két ndi mo, dung lugng da dé phuc vu céc dai biéu sir dung dong thoi trong hoi
truong.

- Hoi trudmg dugc trang bi déy da &m thanh, anh sang.

- Hé théng dleu hoa cong suat 16n duge thiét ké lam mat déu ca khan phong.

- Sanh don tiép dai biéu rong ri (toi thiéu 50m2) dé phuc vu viéc don tiép dai biéu va ding
Teabreak thudn tién. K& dugc 06-08 ban 12 tan phuc vu ding ky cho cdc nhém doi tugng dai
biéu khéc nhau cung lic.

- Nhan vién phuc vu: 8-10 nit nhan vién 1& tin mic 4o dai hd trg ding ky dai blCLl va tryc subt
thoi gian hoi nghi; 01 nhan vién ki thuét truc thiét bj va 02 bao vé truc trong sudt thoi gian dién
ra hgi nghi

Ngay

1,3

Phong hop BCH

Dién tich phong t5i thiéu 80m2, sirc chira 60 khach
Bao gdm am thanh anh sang hoi nghi tiéu chuin
Ban ghé setup theo yéu céu

Hop nira ngay tir 13:30 - 16:30

Pia diém: Khach san 5 sao tr¢ 1én

Budi

NGAY 13/07/2023




11

21

Phong hop chinh - ¢6 thé tach
thanh 2 phong

Dién tich phong t6i thiéu 1200m2, strc chira dam bao 1200 khéch

Bao gdm 4m thanh 4nh sédng hoi nghi tiéu chuén

Ban ghé setup theo yéu cau ctia BTC

M0 ta chi tiét:

Dia diém: Khach san 5 sao trd lén

- Phong hop rong t6i thidu 1280m2, c6 thé téch thanh 02 phong nho t6i thidu mdi phong 500m2
- Ban ghe setup theo yéu cdu cia BTC.

- San khiu: chleu cao (50-80 cm), dién tich tbi thiéu 4,5m x 3,5m, ¢6 01 byc phat biéu bing gd.
- C6 wifi két ndi m&, dung lugng du dé phuc vu cic dai biéu sir dung ddng thoi trong hoi
trudng.

- Hoi truong dugc trang bi day da 4m thanh, anh sang.

- H¢ thdng dleu hoa cong sut 16n duoc thiét ké lam mat déu ca khan phong.

- Sanh don tiép dai biéu rong rai (t6i thidu 1 50m2) dé phuc vu viéc don tiép dai biéu va ding
Teabreak thuan tién. K€ duge 06-08 ban 1€ tan phuc vu ding ky cho cac nhém déi tuong dai
biéu khac nhau cung lic.

- Nhan vién phuc vu: 8-10 nit nhin vién 1€ tan mdc 4o dai hd trg ding ky dai bleu va truc subt
thoi gian hoi nghi; 01 nhan vién ki thudt tric thiét bi va 02 bao vé truc trong subt thoi gian dién
ra hoi nghi

Ngay

NGAY 14/07/2023
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3,1

Phong hop chinh - ¢6 thé tach
thanh 2 phong

Dién tich phong t6i thiéu 1200m2, strc chira dam bao 1200 khach

Bao gom 4m thanh anh sang hdi nghi tiéu chuén

Ban ghé setup theo yéu céu

Sang tir 8:00 - 13:00: Hop toan thé

Chiéu tir 13:00-19:00: Tach thanh 2 phong

MO ta chi tiét:

Dia diém: Khéch san 5 sao trd [én

- Phong hop rong t6i thidu 1280m2, co thé tach thanh 02 phong nho tdi thiéu mdi phong 500m2
- Ban ghe setup theo yéu cau ctia BTC.

- San khéu: chleu cao (50-80 cm), dién tich t6i thidu 4,5m x 3,5m, c6 01 buc phat biéu bing gé.
- C6 wifi két néi ma, dung lugng du d& phuc vu cac dai biéu sir dung ddng thoi trong hi
truong.

- Hoi trudng duge trang bi day du am thanh, anh sang.

- Hé théng dleu hoa cong suét 1ém dugce thiét ké 1am mét déu ca khan phong.

- Sanh d6n tiép dai biéu rong rai (t6i thidu 50m2) dé phuc vy vige dén tiép dai biéu va dung
Teabreak thudn tién. Ké dugc 06-08 ban 1€ tn phuc vu ding ky cho cac nhom ddi tuong dai
biéu khac nhau cung lic.

- Nhan vién phyc vu: 8-10 nit nhan vién 1€ tdn mic 4o dai hd trg ding ky dai bleu va truc subt
thori gian hdi nghi; 01 nhén vién ki thudt truc thiét bi va 02 bao vé tryc trong sudt thoi gian dién
ra hdi nghi

Ngay




13

32

Phong hop 2

Dién tich phong t6i thiéu 250m2, strc chira 150 khach

Bao gdm 4m thanh 4nh séng hoi nghi tiéu chuin

Ban ghé setup theo yéu ciu

Hop tr 13:00-19:00

M5 ta chi tiét:

Dia diém: Khach san 5 sao tro 1én

- Hoi trudng rong tdi thidu 250m2, strc chira tdi thiéu 150 dai biéu.

- Ban ghé setup theo yéu cdu ctia BTC.

- San khiu: chiéu cao (50-80 cm), dién tich tbi thidu 4,5m x 3,5m, c6 01 buc phat biéu bing gd.
- C6 wifi két ndi md, dung luong da dé phuc vu céc dai biéu sir dung ddng thoi trong hdi
truong.

- Hi trudng dugc trang bi ddy dt 4m thanh, 4nh sang.

- Hé thdng diéu hoa cdng sudt 16n duge thiét ké 1am mat déu ca khan phong.

- Sanh don tiép dai bidu rong rai (ti thiéu 50m2) dé phuc vu viéc dén tiép dai biéu va dung
Teabreak thuan tién. Ké duge 06-08 ban 1€ tin phuc vu ding ky cho cac nhém déi tuong dai
biéu khac nhau cing lic.

- Nhén vién phuc vu: 8-10 nit nhan vién I tin mic 4o dai hd tro ding ky dai biéu va truc sudt
thoi gian hoi nghi; 01 nhan vién ki thuat tryc thiét bj va 02 bao vé truc trong sudt thdi gian dién
ra hdi nghi

Ngay

NGAY 15/07/2023
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4,1

Phong hop chinh - ¢é thé tach
thanh 2 phong

Dién tich phong t6i thiéu 1200m2, sirc chira dam bao 1200 khach

Bao gom am thanh anh sang hoi nghi tiéu chudn

Ban ghé setup theo yéu cdu

Sang tir 8:00 - 13:00: Téach thanh 2 phong

Chiéu tlr 13:00-19:00: Gop thanh 1 phong

M@ ta chi tiét:

Dia diém: Khach san 5 sao tr¢ 1én

- Phong hop rong t6i thiéu 1280m2, c6 thé tach thanh 02 phong nho t6i thiéu mdi phong 500m2
- Ban ghe setup theo yéu ciu ciia BTC.

- San khéu: ch1eu cao (50-80 cm), dién tich ti thiéu 4,5m x 3,5m, c6 01 byc phat biéu bing gd.
- C6 wifi két ndi mo, dung luong du dé phuc vu cac dai biéu sir dung ddng thoi trong hi
trudng.

- Hoi trudng dugc trang bi day du 4m thanh, anh sang.

- Hé théng d1eu hoa cong sudit 1on dugce thiét ké 1am mat déu ca khan phong.

- Sanh don tiép dai biéu rong réi (t6i thiéu 1 50m2) dé phuc vu viée don tiép dai biéu va ding
Teabreak thudn tién. Ké duogc 06-08 ban 1& tan phuc vu ding ky cho cdc nhém dbi tuong dai
biéu khac nhau cung lic.

- Nhéan vién phuc vu: 8-10 nit nhan vién 12 tin mic do dai hd trg dang ky dai bleu va truc subt
thoi gian hgi nghi; 01 nhén vién ki thudt truc thiét bi va 02 bao vé truc trong sudt thoi gian dién
ra hgi nghi

Ngay




15

4,2

Phong hop 2

Dién tich phong 250m2, sirc chira 150 khach

Bao gom am thanh énh sang hoi nghi tiéu chuén

Ban ghé setup theo y&u cau

Hop tir 08:00 - 13:00

M5 ta chi tiét:

Pia diém: Khach san 5 sao trd 1én

- Hoi trudng rong t6i thiéu 250m2, sirc chira tbi thidu 150 dai biéu.

- Ban ghe setup theo yéu céu ctia BTC.

- San khiu: chleu cao (50-80 ¢cm), dién tich ti thiéu 4,5m x 3,5m, c6 01 buc phat biéu bing gd.
- C6 wifi két ndi ma, dung lugng di dé phuc vu cac dai biu sir dung ddng thoi trong hoi
truong.

- Hoi trudng duge trang bi day d0 dm thanh, anh sang.

- Hé théng dleu hoa cong sut 16m dugc ’thet ké lam mat déu ca khan phong.

- Sanh d6n tiép dai biéu rong rdi (t6i thiéu 1 50m2) dé phuc vu viéc dén tiép dai bleu va ding
Teabreak thuén tién. Ké dugc 06-08 ban 1& tin phuc vu ding ky cho cdc nhom d6i tuong dai
biéu khac nhau ciing ltc.

- Nhén vién phuc vu: 8-10 nit nhin vién 1€ tAn mgc 4o dai hé trg diing ky dai bleu va tryc subt

thoi gian hdi nghi; 01 nhan vién ki thudt truc thiét bj va 02 bao vé truc trong sudt thoi gian dién
ra hdi nghi

Budi

KHU VU'C PHONG KHAC

5.1

Phong thu ky, k¥ thuat

Dién tich téi thiéu 45m2, gin khu vuc ding ky. Ding dé chira tai liéu hoi nghi, copy bai
Str dung 4 ngay tur 12/07 - 15/07

Ngay

5,2

Phong cho cho BTC, Speaker,

Chairman ...

Dién tich 5 thiéu 110m2, sirc chira 80 khach
C6 thé setup tra, ca phé va phuc vu trong phong

Ngay




IX/ Yéu cau Phong & luu tra

16

Daénh s6 ban theo yéu cau

i . S6 | Bv
STT Ngi dung Chi tiét lwgng | tinh
Phong Single
Check-in ngay 12/07 Check-out ngay 15/07
20 phong x 3 dém
1 Phong ¢ cho BTC, khach moi | Block t6i da 100 phong. 1 60 Pém
Dién tich t(’)j thi‘éu 30m2, view bién, view resort
Pam bflo van d¢ an ninh, riéng tu
bia diém: Khach san 5 sao trd 1én
. - Check-in ngay 11/07 Check-out ngay 16/07 5 Pém
2 Bhatlg et piien Dia diém: Khach san 5 sao tros 1én .
X/ Hoat ddng té chirc iin udng
- Giogi S6 Dv
STT N¢i dung Chi tiét lwgng | tinh
Ngay 12/07: Séng 500 suét, chiéu 500 suét )
1 Teabreak - tra, ca phé giai lao | Bao gom tra, ca phé, hqa qua, banh ngot, banh min 1000 suat
Phuc vu theo gi¢r yéu cau
2 An trua cho BTC, Speaker, Ngay 13/07 30 skt
Chairman Phuc vu theo hinh thitc an set menu tai phong riéng trong nha hang
: Téi 12/07 x
; 100 t
2 Welcome:dintet Phuc vu theo hinh thirc an set menu o
4 | DS udng welcome dinner ek . T 100 | sudt
Bao gom nudc ngot, bia, nudc suoi
Tdi 13/07 ,
5 Gala dinner Phuc vu theo hinh thirc dn set menu 800 suat
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Ti 13/07

A A < . .
6 | Do uong cho Gala dmner Bao gbm nwéc ngot, bia, nude subi 800 suat
X1/ Hoat dong vin chuyén
s e S6 bv
STT N¢i dung Yéu cau hegng | dnk
Bao gém: ]
s 2 . 1. Gui thu, giay to, tai li¢u .
1 £301 ¥t Ghiyen trpn. gol 2. Van chuyen cac hang muyc thi cong, san xudt L Go1
3. Vén chuyén trang thiét bi va dd logistic
XII/ Trang Thiét Bi phuc vu hdi nghj
A
STT Tén vit tw thiét bi Yéu cin So bv
lwgng | tinh
. 1 bo/ phong x 4 ngay .
L | Mathin LED Téi thiéu man LED P3 4 | ngdy
Man chiéu, may chiéu theo tiéu
P N e 1 | 2bd/ phong x 2 phong x 4 ngay )
2 Lhuan‘ hon ng\h;, oung s’uat ph Man chiéu tdi thiéu 150 inch, may chiéu 5500 - 8000 lumens hoic tuong duong L BY
hop timg phong hop 1on
A v i Duing cho bdo céo vién khi béao cao it
3 | Bat chi Slide cho man chiéu 1 chifics phdng %2 phing x4 nghy 8 Chiéc
S . Dung cho bao céo vién khi bao cdo g
4 | Bat chi slide cho man LED I chibe/ phiing 1 phong x4 ngiy 4 Chiéc
Dung dé chuyén tin hidu qua lai giira cac thiét bi .
> 7l samer 1 bg/ phong x 3 phong x 4 ngay 12 BO
_ Dung dé két ndi va didu chinh 4m thanh .
1 e 1 bd/ phong x 3 phong x 4 ngay 12 Bo
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04/ phong x 3 phong x 4 ngay

7 51?::0}) it 3/ ghbng il khu vye k§ thuét 4 chi€c x 4 ngay 80 Chiéc
khu vuc diang ky 4 chiéc x 4 ngay
8 | Mic cb ngdng buc phat biéu 1 cai/ phong x 3 phong x 4 ngay 12 | Chiéc
9 | Mic khong déy 3 céi/ phong x 3 phong x 4 ngay 36 Chiéc
, 2 chiéc x 4 ngay
10 Mdy in den tring dung trong 3 | Mdy in laser den tréng in dugc khd A3 va A4, in qua mang LAN hogc USB, d¢ phan giai cao P Chic
ngay 1.200x1.200dpi hodc 1&n dén 2.400x600dpi, téc d6 in khd A4 t6i thiéu 30 trang/phut va khd A3
t6i thiéu 15 trang/phut
1 chiéc x 4 ngay ) ) )
11 | May in mau dung trong 3 ngay | May in,phun mau, in den tring 5s, toc d§ 40 trang/ phut, in 2 mt ty dong, 1.200 x 1.200 dpi, 4 Chiec
man hién thi 4-Line LCD
Man hinh LCD cho béo céo 3 chiéc x 4 ngay ok
12| poster Téi thiéu 42 inch 12| Chice
13 | May tinh cho LCD 3 chiéc x 4 ngay 12 | Chiéc
14 | Man hinh nhic bai 1 chiéc/ phong x 3 phong x 4 ngay 12 | Chiée
15 | Cabin dich 1 chiéc/ phong x 1 phong x 4 ngay 4 Chiéc
16 | Tai nghe 500 cai/ ngay x 1 ngay 500 | Chiéc
17 Githi 2en T nghy e ngen gt 1 may/ phong/ ngay 1 Chiéc

Anh - Viét)




XIII/ Hoat dong sau hgi nghi
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A " a A S6 Dv
STT Tén hoat dong Yéu cau Yorne | itk
Bao gém: )
1. Guri thu cam on toi: dai biéu, nha tai trg, speaker, chairman
2. Tap hgp, thong ké va bao cao dir liéu
55 5 s ; 3. Giri gidy chirng nhén s
1 Go6i hoat dong sau hoi nghi Yéu cAu: 1 Goéi
1. Soan thu riéng cho timg doi tugng gui thu cam on
2. Xu ly dit liéu va bao cdo theo yéu cau
3. Lén danh séach va gtri gidy chimg nhén
X1V/ Cac cong viéc khac
. . g R S6 bv
STT Tén hoat dong Yéu cau lwyng | tink
{ | INAN-THICONG
_ XUA1
In 4n t& thu moi tham du hdi 2 , g . T . o £, avaL. sk AL 2 e g \
1.1 g Khé6 AS c6 phong bi di kém (ticng Viét), in mau 2 mat, chat liéu gidy C230 trd 1én, ¢6 can béng | 500 To
T 200 to mdi loai .
1.2 | Inthong biao so 1,2 In mau, chét lugng gidy C100 tré lén 400 | Té
. 2 | Chét liéu bat hiflex chin sang, cing khung st
1.3 | Banner tgl cong khach san Kich thide: 85 i 8 m2
14 Banner doc trudc cura hdi Chét lidu bat hiflex chiin sang, treo tha doc tudng 40 )
" | truong Kich thudc: 10mx2m x 2 céi =
1.5 | Bién chi dan chén tranh Kich thuge: Cao 0,9m x Rgng 0,6m. Chét liéu formex 10 cai
1.6 | Standee Kich thuéc: Rong 0.8x Cao 2m, In decal PP chén cubn 10 cai
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Bat hiflex ciing khung sit, chin sang, khong 10 khung st

: 2
17 Bagkdrop:phang kiop Kich thuée: 7m x 3m x 3 phong i o
. Bat hiflex cing khung sit, chin sang, khong 10 khung st 2
1.8 | Backdrop phong hop BCH Kich thuée: 7m x 3m 21 m
. ; ’ Bat hiflex cing khung sit, c6 gia ¢ chan
1.9 | Backdrop Gala Dinner Kich thuée: 7m x 3m 21 m2
1.10 | Photo backdrop BZ_’lt hlﬂe)’i ?ang khung sit, chin sang, khong 1§ khung sat 18 m2
Kich thugc: 6m x 3 m
1.11 | San khéu cho chup anh C6 byc tham do rong 2m x dai 6 m 12 m2
Backdrop chuong trinh hoi Bat hiflex cang khung sét, chéin sang, khéng 16 khung st
112 ; : p 15 m2
nghi Kich thude: 5m x 3m
. " . Bat hiflex ciing khung sit, chén sang, khong 16 khung st
1.13 | Backdrop khu vyc dang ky Rl fhniosGm % B 18 m2
3 vo 3l In PP bdi Fomex . £
1.14 | Vién buc phat biéu Kich thuéc: Rng 0.7m x Cao 1m 3 chiéc
Vi un , Dit tai cac ban chi toa in mau -
Tl || PaomiGniens Theo danh sach va chuong trinh thuc té 10 o
Thu moi va gidy moi cho tiée T
e ¢ . In mau, in offset X
1.16 toi Faculty Dinner va Gala Thiét k& dugc BTC duyét 400 | chiéc
dinner
1.17 | To chuong trinh In 4 mau gidy bia C250 tr& 1én 400 | Quyén
1.18 | Quyén ky yéu In den tring, bia mau, t&i thidu 200 trang 400 | Quyén
1,jg | Su0n frink hol nghy YIRNE. | iy k0, in PP Fomex 50 | To
phién hop
2 _ LOGISTIC :
2.1 | Gia dé chuong trinh Chén tranh khung g6 3 Chiéc
2.2 | Ao dong phuc Chét liéu vai cotton hojic trong dwong, logo in mau 50 | Chiéc
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Phén chia cac dbi tugng tham dy theo mau

2.3 | ke phyaiirong va ddly deo Noi dung thé: Dai bidu, chi toa doan, VIP, Ban t§ chtic. Céc hing tai tro 400 | chicc
2.4 | Tui hoi nghi Tii vai khong dét (t6i da in 3 mau, in 4n theo thiét ké dugc BTC duyét) 500 | Chiéc
Qua tang cho BCH, Chu toa . T - ; iy
2.5 dodi+ nh 1A tro Binh gitr nhiét. C6 hdp, in logo hoi nghi 100 | Chiéc
2.6 | Qua ting cho khach moi 6 Nguoi
2.7 KHuBg ‘an‘l} 4 glay chimg nbin Khung dé vira khd gidy A4, mit kinh, c6 thé treo doc hoic ngang 10 Chiéc
cho nha tai trg
2.8 Khung anh de,glay e o Khung dé vira khd gidy A4, mat kinh, ¢6 thé treo doc hodc ngang 10 Chiéce
cho cac bao cdo Poster
2.9 | Hoa cho nha tai trg Hoa tuoi theo mua 10 Bo
2.10 Lang hoa chiic mimg Hoa léng t6i thiéu 2 tang, ¢6 tén bang trén cim chiic mimg 2 Ling
3
Mt bang dam bao khong gian dé setup du ban ghé tiéc cho 800-1500 khach
‘ Mat bang cho setup san khau, khu vyuc dan dyng am thanh, 4nh sang, biéu dién
3.1 | Mat bang Mat bang bd tri backdrop chup anh, khu vyc dé db phuc vu an tigc,.. 1 Goi
Da bao gdm chi phi thué khong gian/mdt bang, chi phi str dung dlen va chi phi phat sinh khéac
Yéu cau dia diém td chirc galadinner gin khu t6 chirec Hoi nghj (trong khoang nho hon 500m)
3.2 | Setup, phuc vu ngoai troi 1 Goi
3.3 | San khiu Kich thudc: 12m x 4m 48 m?2
3.4 | Tham trai san sin khéu Kich thuoc: 12m x 4m 48 m2
3.5 | Béc tam cAp 16i 1én san khau 2 cai
3.6 | Man hinh LED Kich thudc: 8mx4m 32 m2
3.7 | Backdrop canh Kich thuéc: 2mx4m x2 bén 16 m?2
3.8 | Bat che ngoai trdi Kich thude: 20mx20m 400 m?2




3.9

Quat diéu hoa cong suat lon
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20

Chiée

3.10

Am thanh biéu dién

Hé théng 4m thanh t6i thiéu gdm:

- 24 Loa toan dai

- 08 Loa Sub

- 06 Monitor

- 01 Mixer

- 06 Micro khong day

- 01 Micro Buc Phat biéu

- Hé théng day line nhac cu va tin hiéu két ndi
- Hé thong gian treo 4m thanh khung nhom

g0i

3.11

Anh sang

Hé¢ théng anh séng t6i thiéu gom:
- Dén parled 54

- Dén par 64

- Bén moving beam 230

- Pén follow spot light

- Cong suit dén par 64

- Ban mixer diéu khién dén

- Day tin hiéu, cép dién ddng bd

goi

3.12

Vian chuyén, lép dat, thao d&

Bao gdm San khau, am thanh 4nh sang, man hinh LED, mai che va quat

201

3.13

Ban ghé va van chuyén

201

CONG VIEC KHAC

4.1

Biéu dién trong 1& khai mac
sang

Toi thiéu 01 man mua + 2 ca si biéu dién

Goi

4.2

Biéu din viin nghé trong gala
dinner

Bi€u dién 4m nhac theo yéu cau cia BTC

Goi

A

Nd 1



Am thanh anh sang biéu di&n
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02 loa full-range hodc tuong duong

02 loa Sub
02 loa Monitor
06 mic khong diy, 04 mic ban

43 |, : 01 mixer Dynacord 1 J
sang khai mac 01 diu CD/MD e
16 dén par 1000W
02 chanden
01 ban diéu khién
02 loa full-range hoac tuong duong
02 loa Sub
02 loa Monitor
Am thanh 4nh séng bidu diZn | 00 mic khong ddy, 04 mic ban B
4.4 tide tdi welcome dinner 01 mixer Dynacord 1 Goi
P torweleo 01 diu CD/MD
16 dén par 1000W
02 chénden
01 ban diéu khién
K s r —_—— Dung cho méy chiéu
45 |Lamcip ViRuslaomMINGe | o o b et va video, b libu of skndo BEC oungiclp. 1| Gei
toi welcome dinner L g ; A Sn -
Cat ghép, chén phu dé, tao hiéu tmg
MC dén chuong trinh khai mac » cae g .
4.6 va tie t5i welcome dinner MC song ngir: 1 nguoi/ budi 2 Nguoi
Chup hinh cho héi nghi: 1 A , g gk s e : % : 2.
4.7 ngurdsi/ bubi Bao gdm chup anh ngoai sanh trién 1dm va bén trong phong hoi nghi 1 Budi
4.8 | Juny phim Hotnght: Lm&" uay phim tu ligu Hoi nghi 1 | Budi
X n 7 ngudi X 3 ngay i
4.9 | BGlctan Truc tai khu vyuc dang ky, ngoai sanh va tiéc khai mac, tiéc tdi & nguot

\




